
Occurrence Check Worksheet  
 
Use this form to collect and organize data on observed occurrences to support the creation of a Pareto 
Chart.  

Organization/Unit Name:_____________________________________________________________________ 

Topic Question:______________________________________________________________________________ 

Location Specifics:___________________________  Data Recorders:__________________________________ 

Start Date:__________________________________  End Date:_______________________________________ 

Record the observed data on the checklist below: 

Occurrence or Occurrence Cause 
Count  

(Use check marks) 
Total  

Check Marks 
Percentage  
of Total 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 

Adapted from http://www.hqontario.ca/Portals/0/Documents/qi/qi-defect-check-tool-ac-en.pdf 



 


